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How to Reduce Expenses

Sometimes your dream budget needs to be
more realistic and some things have to be cut.
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EHPENSE REPORITS
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ﬂlllﬂ;lellcﬂélllggllllll Keep track o f all

expenses throughout
the project or the
fiscal year.

Provide reports to each person
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who is spending money - s

for the production. \SLEEH \SeEEHH

Remember to
keep all receipts!

Spender is provided money
and signs forit. They
bring back change
and receipts.

Spenderis given a set budget
and spends their own money
up to the limit. They keep
their receipt for
reimbursal.

Get the itemized and
proof of payment
receipts.
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Ask your team You can even
what they think the include the budget

Do not give out
more cash than

you can afford. budget should be. in the contracts.
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